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» Select correct school from drop down box
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Activation & Changes

User has 14 days after calendar is activated
to make any changes necessary

After 14 days users must contact Raymond
Guadian or School Finance to make the
changes (e-mail to )

Activation Is necessary to Initiate and deem
the calendar process complete

Changes may be conducted as follows



Changes to calendar days
Select the day subject to change
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Changes to calendar days
Select Edit
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Changes to calendar days
Select correct day and click on save

i Y e B« BT RS SR = B
Informaton and Financial Services
SAIR - Schoel Finance

20003 h.oath
A Diira In Sesioe

Austive DTN

From

Te

Che sk b 4 Ecpuar School s

Fasst | E

E-Micd schooiffrancyTode.aspor



Calendar Insights

Only one calendar (district or charter
holder)is necessary if all schoolswork off
the same calendar

Required holidays

14 day change period

Necessary to submit SAIS data (must be
active)

Calendar Manual



